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REQUEST FOR PROPOSALS 

The City of Wyoming, Michigan is requesting proposals for the services or project generally referred to as: 

Uniforms, Cold Weather Gear & Service Award Items 
 

as more particularly described and detailed in the plans and specifications attached to this Request for Proposals (the 
“Work”). 

DUE DATE AND TIME 

The City Clerk will receive proposals for the Work submitted by the date and time stated below in accordance with this 
Request for Proposals: 

Due date and time:  May 21, 2019, 11:00 A.M., local time 

Place:     Wyoming City Clerk’s Office 
Wyoming City Hall 
1155 28th Street SW 
Wyoming, MI 49509 

All proposals must include the fully signed Proposal Form and all other required information submitted in a sealed 
envelope and plainly labeled:  “Proposal for Uniforms, Cold Weather Gear & Service Award Items”. 
 

Proponents are solely responsible for ensuring delivery by the required date and time.  Any proposal, even if in 
route by U.S. Mail or by courier service or if held by the U.S. Postal Service or a courier for pick-up by City staff, that 
is received in the Clerk’s Office after the required date and time, will not be opened and will be returned to the 
bidder/proponent.  Proposals will not be accepted by e-mail or other electronic delivery. 

PRE-BID MEETING 

A pre-bid meeting – will not be held. 

QUESTIONS, INTERPRETATIONS AND ADDENDA 

Questions about or requests for interpretation of this request for proposals, any of the plans and specifications, or any 
proposal requirements may be directed via e-mail to jacksonl@wyomingmi.gov.  Questions will not be answered by 
phone or in other oral communication.  Answers to questions that may be of general interest to bidders/proponents or 
interpretations will be posted on the City’s website when issued.  No questions or interpretations will be issued later 
than 4 days before the due date for proposals. 

As indicated above, if issued, addenda to the request for proposals will be posted on the City’s website up to 4 days 
prior to the due date for proposals.  Proponents are responsible for any addenda so posted.  In addition, the City will 
endeavor to e-mail a copy of any addenda to potential proponents who notify the City’s Purchasing Department of their 
desire so such communications at pur_info@wyomingmi.gov.  
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PROPOSAL REQUIREMENTS 

All proposals shall remain valid for at least 90 days after submission.  

If a proponent can clearly demonstrate an error in its proposal, the proponent may be allowed to withdraw it prior to 
contract award.  A written request to withdraw shall be delivered to the City’s Purchasing Department prior to award. 

All proponents are responsible for the following in preparing and submitting a proposal: 

1. Reviewing and being familiar with this request for proposal and all plans and specifications, including any issued 
addenda and any interpretations, and attending any pre-bid meeting.  Addenda to and interpretations of this request 
for proposals will be posted on the City’s website when issued.  No addenda or interpretations will be issued later 
than 4 days before the due date for proposals. 

2. Reviewing the plans and specifications to determine if due to funding requirements, Davis-Bacon Act or other 
prevailing wage requirements, low and moderate income worker, women and minority owned business, Buy 
America, or other requirements apply. 

3. Reviewing standard terms and conditions and, if provided, the contract that will be signed. 

4. If applicable, being familiar with the Work site and Work site conditions. 

5. In submitting a proposal, the proponent accepts full responsibility for its conclusions relative to the nature and 
probable difficulties of performing the work specified, and no additional payments will be made by the City due to 
unanticipated difficulties encountered in performing the actual work. 

ALL PROPOSALS MUST: 

1. Be typed or clearly printed in ink. 

2. Be free of erasures or corrections except those initialed by the bidder/proponent. 

3. Include the proposal form and all other required forms fully completed and signed, including any detailed pricing 
information.  Plans and specifications do not need to be returned with the proposal. 

4. Include the original signature(s) of one or more individuals authorized to bind the proponent: 

A. The proposal and bid bond (if required) must be signed by the proponent/surety with the complete, usual 
signature of the individual(s) authorized to bind the proponent/surety. 

B. The title of each individual signing for the proponent/surety must be printed or typed.   

C. The typed or printed name each individual signing for the proponent/surety must be provided. 

D. Proposals by partnership must be signed by one or more of the partners in the following manner: “John Jones 
and James Smith, d/b/a Smith-Jones Company, by John Jones, a partner”. 

E. Proposals by corporations must be signed with the name of the corporation, followed by the signature and 
designation of the president, vice-president, other officer, or other person authorized to bind the corporation 
together with a copy of the corporate authorization for that person to sign. 

F. Proposals by a limited liability company shall be signed by the managing member. 

G. Attorneys-in-fact signing bid bonds must file with each bond a certified effective dated copy of their powers-
of-attorney. 

5. Include prices meeting the following requirements: 

A. Prices should be stated in units of quantity specified in the plans, specifications and request for proposal.  In 
case of any discrepancy in determining the amount of the proposal, the quoted unit price will govern. 

B. A lump sum bid price shall be submitted for performing each phase of any Work specified in the plans and 
specifications as a turnkey project. Nothing shall remain to be purchased or supplied other than such items as 
are indicated in the plans and specifications.  If any items, accessories or groups of items require to perform 
the work specified are not specifically indicated in the plans and specifications, it shall be the proponent’s 
responsibility to furnish those items, accessories or groups of items, and include them in the lump sum bid 
price submitted. 

C. If the proposal is for professional or other services provided under a retainer and there are exceptions to what 
the retainer covers, those should be specifically stated.  If the professional or other services are to be provided 
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on an hourly basis, the hourly rate(s) should be specified and billing shall be in 1/10 hour increments.  If the 
proposal is for a not-to-exceed amount, that shall be stated. 

D. If the bid or proposal is for a fixed fee or not-to-exceed amount and is to be site visits, meeting attendance or 
other items are to be limited, that limitation shall be clearly stated. 

E. If incidental costs are to be charged in addition to other amounts, those costs to be charged, including any 
multipliers and mark-ups should be clearly enumerated. 

F. If travel costs are to be charged in addition to other amounts, the basis for such expenses shall be stated.  The 
City reserves the right to pre-approve lodging, transportation, and other travel costs. 

G. Bid prices for equipment, goods or other items must include all delivery charges. 

6. If required by the specifications, include: 

A. The manufacturer and/or model number(s) of specified equipment. 

B. The warranties or guarantees provided for any work, equipment and other items. 

C. The number of calendar days required for delivery of any equipment, goods or other items. 

7. Be in a sealed envelope labeled as required above. 

8. Include a cover letter that lists all enclosures. 

9. Include a proposed schedule for beginning and completing any Work in accordance with the plans and 
specifications.  The schedule may propose specific dates or may be a timeline based on the date(s) of the contract 
award and notice to proceed.  If the proposal is only for the purchase of goods or equipment and does not include 
any Work, the delivery time is to be provided as stated in 6.C above. 

10. Identify any part of the specifications, standard terms and conditions, or contract terms which the proponent is 
unable to meet or which the proponent wishes to see modified.  If modifications are requested, the proposal must 
include the language for the requested modification. 

11. Include any required bid bond or other security required by the specifications. 

12. Include the names, addresses and other contact information for, and responsible contacts for each subcontractor or 
consultant the proponent will use for the Work.  The City reserves the right to approve or disapprove of all or any 
subcontractors and consultants. 

13. If the proposal is for Work (and not just for the purchase of goods or equipment), include a list and information for 
key personnel of the proponent who will be involved in the Work. 

14. If the proposal is for Work (and not just for the purchase of goods or equipment), include a list of similar projects, 
services or work the proponent has provided within the last 5 years including: 

A. The name(s) of the proponent’s client(s) or customer(s),  

B. A description of the work performed,  

C. A description of the overall project,  

D. The date(s) the proponent performed the work, and  

E. The name(s), position(s), and contact information for one or more individual(s) familiar with the proponent’s 
work for each client or customer. 

15. If the proposal is for Work (and not just for the purchase of goods or equipment), include a detailed description of 
the proponent’s experience, expertise, personnel, equipment and other capabilities for performing the work as 
required by the specifications. 

16. Identify and provide e-mail, telephone, and cell phone information for one or more of the proponent’s personnel 
familiar with the proposal and, if the proposal is for Work (and not just for the purchase of goods or equipment), 
the proponent’s work on similar endeavors who is authorized to speak for the proponent. 
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CONSIDERATION OF PROPOSALS 

BID OPENING AND TABULATION 

Proposals will be publicly opened and read immediately following the due date and time stated above.  Proposals will 
be tabulated by Wyoming City staff working in conjunction with any design professional or other consultant identified 
in the specifications or contract document(s).   

CITY’S RESERVATION OF RIGHTS 

The City reserves the rights to:   

1. Cancel any bid, order, and/or contract in whole or in part without penalty due to failure of the 
proponent/contractor to comply with the specifications, 

2. Reject any or all bids, 

3. Waive any irregularities, nonconformities or technicalities of any bid,  

4. Correct any bid during tabulation so a discrepancy in computing the amount of the bid is resolved by using quoted 
unit prices,  

5. Review the experience, qualifications, and other information about any proponent and any identified 
subcontractor or consultant submitted as part of the proposal,  

6. Make inquiries of others about any proponent, any identified subcontractor or consultant, and any of their 
personnel,  

7. Require background checks of the personnel of any proponent or identified subcontractor or consultant of any 
proponent to be undertaken at the expense of the proponent, 

8. Negotiate with one or more selected proponent(s), and  

9. Award the contract in a manner and to such proponent as deemed to be in the best interest of the City. 

GENERAL DESCRIPTION OF CONSIDERATION PROCESS 

Consideration of proposals typically involves (i) review and tabulation of the proposals and accompanying information, 
(ii) review of bid alternates and any provided samples, (iii) recommendation from the outside design professional (if 
identified in the plans and specifications), (iv) contacts of references and those for whom proponents have previously 
worked, (v) recommendation by the City Manager or the City Manager’s designee (often a department director) to the 
City Council, (vi) finalization of contract documents with and the signature(s) of the recommended proponent, and (vii) 
City Council award of the contract.  The City is not obligated to follow and may deviate from this typical process as 
deemed in the best interest of the City. 

CONSIDERATION FACTORS 

While contract price/cost is an important factor in consideration of any proposal, (i) the proponent’s experience and 
expertise, (ii) the proponent’s reputation, (iii) previous City experience with a proponent, (iv) the experience, expertise, 
reputation, and previous City experience with the proponent’s identified subcontractor’s and consultants, and (v) other 
factors may be as or more important with respect to the award of any particular proposal 
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CITY CONTRACT STANDARD TERMS AND CONDITIONS 

These Standard Terms and Conditions apply to any contract awarded pursuant to the request for proposals.  By 
submitting a signed proposal, the proponent is attesting it complies with and promises its will comply with these 
Standard Terms and Conditions, except to the extent the proponent’s proposal identifies any specification, standard 
terms and conditions, or contract terms which the proponent is unable to meet or which the proponent wishes to see 
modified and proposes specific modifications. 

Because these are contract terms and conditions, the term “Contractor” is used to refer to the proponent to whom the 
contract is awarded. 

1. Legal Compliance.  Contractor, all Contractor’s subcontractors, all Contractor’s suppliers, all Contractor’s 
consultants, and all of their respective personnel shall comply with all applicable (i) laws, rules, regulations, codes, 
and ordinances, (ii) license and permit requirements, and (iii) orders of any governmental agency, official or court 
of competent jurisdiction.  This includes, for example and without limitation, complying with federal Occupational 
Safety and Health Administration (OSHA) and Michigan Occupational Safety and Health Act (MIOSHA) safe 
practices, and with applicable federal and state labor laws, rules and regulations. 

2. Permits and Inspections.  Unless the plans and specification or the submitted proposal states otherwise, Contractor 
shall, without expense to the City, obtain all necessary licenses and permits required to lawfully perform the Work 
under the contract and shall furnish copies of those licenses and permits to the City prior to commencing Work.  
Contractor shall also ensure all inspections required by local, state, and federal agencies and codes are performed. 

3. Grant Compliance.  If state or federal grant funds are identified in the plans and specifications or contract form as a 
source of payment for any part of the project, Contractor (i) represents has reviewed the grant agreement and (ii) it 
agrees to comply with any grant agreement terms and conditions that apply to the contract. 

4. Qualifications.  Contractor represents and promises that: 

A. Contractor has and will maintain and any personnel engaged by Contractor (also including the personnel of 
any subcontractor or consultant) to provide services or perform the Work have and will maintain any needed 
licenses, registrations, certifications, memberships, or other approvals needed to perform such Work in 
Michigan. 

B. Neither Contractor nor any subcontractor or any of their respective principals, owners, officers, shareholders, 
key employees, directors, members or partners (i) is presently debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded from covered transactions by any federal department or agency; (ii) 
have within 3-years preceding the contract been convicted of or had a judgment against such person for fraud 
or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (federal, state 
or local) transaction or contract under a public transaction; violation of federal or state antitrust statutes or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false 
statements, or receiving stolen property; (iii) is presently indicted for or otherwise criminally charged by a 
governmental entity (federal, state or local) with commission of any of the offenses enumerated in this 
certification; and (iv) has within 3-years preceding the contract had one or more public transactions (federal, 
state or local) terminated for cause or default. 

C. If the contract is for a Community Development Block Grant (CDBG) or other federal and/or state funded 
project, Contractor and subcontractors are not listed on the United States Department of Housing and Urban 
Development (HUD) listing of debarred and suspended participants. 

D. Contractor and all subcontractors are not on and will remain off the Federal Excluded Parties List (“EPLS”).  
If Contractor or any subcontractor is on the EPLS when signing or during the term of the contract, in addition 
to any other remedies to which it may be entitled the City may recover all moneys paid to Contractor, all 
consequential damages (including the loss of grant funding or the required return of grant funding), and 
reasonable attorney fees (including the costs of in-house counsel) sustained as a result of non-compliance with 
this representation and promise. 

E. Neither Contractor nor any subcontractor is an “Iran linked business” under Michigan’s Iran Economic 
Sanctions Act, 2012 PA 517. 

5. Contractor and subcontractors may be required to obtain clearance or sign forms consenting to review by and 
clearance from state or federal agencies that enforce or review compliance with these requirements. 

6. Diversity and Inclusion.  Contractor and all Contractor’s subcontractors, suppliers and consultants, will not 
discriminate against an employee or an applicant for employment in hiring, any terms and conditions of 
employment, or matters related to employment because of religion, race, color, national origin, age, sex, height, 
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weight, marital status, partisan considerations, or a disability or genetic information that is unrelated to the 
employee’s or applicant’s ability to perform the duties of a particular job or position.  “Sex” includes sexual 
orientation and gender identity or expression.  “Gender identity or expression” means the perception by an 
individual or another person of the gender identity, appearance, behavior, or expression of the individual whether 
or not that gender identity, appearance, behavior, or expression is different from the gender identity, appearance, 
behavior, or expression traditionally associated with the sex assigned to the individual at birth.  “Sexual 
orientation” means the term as defined by Michigan Civil Service Commission Rule 9-1.  Contractor and all 
Contractor’s subcontractors, suppliers and consultants will comply with all applicable laws, rules, regulations 
regarding discrimination and inclusion (e.g., Elliott-Larsen Civil Rights Act, 1976 PA 453, Persons with 
Disabilities Civil Rights Act, 1976 PA 220, and those identified at the following website:  https://www.eeoc.gov/). 

7. Ethical Standards.  To the best of Contractor’s knowledge after reasonable inquiry: 

A. Contractor and its directors, members, partners, officers and employees, as well as any parent, affiliate, or 
subsidiary organization or subcontractor of Contractor has not engaged in and shall refrain from: (i) holding or 
acquiring an interest that would conflict with the contract; (ii) any act that creates an appearance of 
impropriety with respect to the award or performance of the contract; (iii) attempting to influence or appearing 
to influence any City elected or appointed officer or employee by a direct or indirect offer of anything of 
value; or (iv) paying or agreeing to pay any person, other than its employees and consultants, any 
consideration contingent upon the award of the contract.   

B. No owner, director, officer, member, partner or key employee of Contractor and no owner, director, officer, 
member, partner or key employee of any parent, affiliate, or subsidiary organization or subcontractor of 
Contractor is a spouse, parent, child, grandchild, or sibling of the mayor, city council member, or any other 
elected or appointed officer or board/commission member of the City except as already disclosed in writing to 
the City when submitting its proposal.   

8. Contractor will immediately notify the City of any subsequently discovered violation of these standards. 

9. Media Releases.  Media or other releases (including promotional literature and commercial advertisements) 
pertaining to the contract or the project to which it relates shall not be made without the City Manager’s prior 
written approval and only in accordance with the written terms provided in that approval. 

10. Payment to Contractor.   

A. Contractor and all its subcontractors, suppliers and consultants shall, before beginning the Work, complete and 
return by email to the City Finance Department at accountspayable@wyomingmi.gov an IRS W-9 form 
(available at www.IRS.gov).  

B. Payments to Contractor will be made in accordance with the contract and specifications.  If no other terms are 
provided, payment of an invoice to the City will generally be made within 30 days after all required 
information is submitted provided the design professional (if one is identified in the specifications or contract) 
and authorized City representative agree the Work has been performed, materials or equipment delivered, and 
other actions taken as provided in the contract and in accordance with any plans and specifications.   

C. Payment disputes will be resolved as provided in the contract.  If no other provisions apply, the City will pay 
the undisputed amount and the disputed amount will be held in a non-interest bearing account until the dispute 
is resolved. 

11. Intellectual Property.  Contractor guarantees the sale or use of articles, software, copies, records or other 
intellectual property provided under or used to perform the contract will not infringe any copyright, patent, 
trademark or other intellectual property rights.  Contractor will, without expense to the City, defend every action 
brought against the City or the City’s officers or employees for any alleged infringement of any intellectual 
property rights by reason of their sale or use as part of the contract and will pay all costs, damages, and profits 
recoverable in any such action. 

12. Materials and Equipment Information, Quality, Disposal, and Related Requirements.  If the plans, specifications or 
contract for call for the use, installation or acquisition for City use of any materials, equipment, supplies or other 
items: 

A. Unless otherwise stated in the plans, specifications or proposal, all materials, equipment, supplies, and items 
supplied under the contract shall be new, the best of their respective kind, and free from defects. 

B. Specifications in this request for proposals are the minimum acceptable.  When specific manufacturer and 
model numbers are used, they are to establish a design, type of construction, quality, functional capability 
and/or performance level desired.  When alternates are bid, they must be identified by manufacturer, stock 

https://www.eeoc.gov/
mailto:accountspayable@wyomingmi.gov
http://www.irs.gov/
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number, and such other information necessary to establish equivalency. The City shall be the sole judge of 
equivalency.  Contractors are cautioned to avoid proposing alternates to the specifications which may result in 
rejection of their proposal. 

C. The City reserves the right to request samples.  Contractor shall provide samples as requested to the City at 
Contractor’s own expense within 10 days of bid opening.  Samples will not be returned. 

D. Contractor shall provide the City all manufacturer parts lists, assembly or maintenance information, and any 
other documents provided by the manufacturer or any items provided or installed under the contract, and shall 
ensure any warranties for such items are held by or assigned to the City. 

E. If quantities are listed in this request for proposals, the quantities are based on estimated needs.  The City 
reserves the right to increase or decrease quantities to meet actual needs. 

F. Failure of Contractor to adhere to delivery schedules as specified or to promptly replace rejected materials 
shall render the Contractor liable for all costs in excess of the bid price(s) when alternate procurement is 
necessary.  Excess costs will include administrative costs. Bid prices shall be quoted delivered F.O.B. 
destination freight prepaid to any location specified in the specifications and included in the proposal pricing 
unless otherwise specified in the bid or expressly stated in Contractor’s proposal/bid. 

G. Unless the specifications or proposal expressly state otherwise, Contractor will remove and dispose of all 
materials, equipment or other items demolished, removed or replaced during the Work and cleanup and 
remove of all debris resulting from the Work.  Disposal will comply with applicable laws, rules and 
regulations.  Contractor shall retain and, upon request, provide the City copies of any required manifest or 
other disposal documentation. 

13. Restoration.  Unless the plans and specifications state otherwise, Contractor shall restore, without expense to the 
City, any property damaged during or as a result of any Work to a condition similar and equal to that existing 
before such damage.  If Contractor fails to make such restoration, the City may, after 48-hours’ notice to 
Contractor, make such restoration, and deduct the cost the City incurs to do so from any amounts due Contractor. 

14. Access to Work.  City personnel, the City’s design professional(s), and City representatives shall be allowed access 
to all parts of the work at all times and shall be furnished such information and assistance by the Contractor as 
reasonably needed or desired to make a complete and detailed inspection of the Work. 

15. Taxes.  The City is generally exempt from federal and state taxes, including state sales and use taxes, and a copy of 
its certificate of tax exemption can be requested by contacting the City Finance Department. 

A. Quotations must be separated to show the amount to be added for taxes of any kind if applicable.   

B. Taxes, wherever indicated and applicable to any purchase, will not be subject to trade or cash discounts. 

C. On construction projects state sales taxes are applicable on materials only. 

16. Risk Allocation.   

A. Contractor is solely responsible for (i) the means and methods of the work and services provided under the 
contract, (ii) the conduct of its officers, employees, subcontractors and consultants, and (iii) for any injuries or 
property damage occurring as a result of its Work under and performance of the contract.   

B. Contractor shall hold the City and the City’s officers and employees harmless from, indemnify for, and defend 
them (with legal counsel reasonably acceptable to the City) against any claims made by persons other than the 
City as a result of Contractor’s Work under or performance of the contract.  Contractor shall reimburse the 
City for or pay in the City’s stead any costs the City incurs as a result of claims, demands, judgments, 
administrative actions, or any order to pay any amounts made or entered against the City or City officers or 
employees as a result of Contractor’s Work under or performance of the contract. 

C. For professional services contracts with a Michigan-licensed architect, professional engineer, landscape 
architect, or professional surveyor, Contractor’s obligation under 16.B shall be limited as provided by section 1 
of 1966 PA 165, MCL 691.991. 

17. Bonds.   

A. Performance and payment bonds are required for any contract exceeding $50,000 for the construction, 
alteration, or repair of any City building, public work or improvement in the full amount of the contract price.  
Performance and payment bonds shall be in a form and substance reasonably acceptable to the City Manager 
and City Attorney.  Such bonds shall be provided before any notice to proceed is issued. 
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B. If a bid bond is required, it shall be in the amount of 5.0% of the bid amount and in the form attached to the 
request for proposals.  The fully executed bid bond, with appropriate powers-of-attorney shall be submitted 
with the proposal.  As an alternative to the bid bond, the City will accepted a cashier’s check to the City in the 
amount of 5.0% of the bid amount or an irrevocable standby letter of credit in the amount of 5.0% of the bid 
amount that is in a form and substance acceptable to the City Attorney. 

18. Records.  Because the City is a public entity and because it receives funds from other governmental agencies:  
(i) the City is required to retain, be able to obtain, and/or audit records related to City contracts and (ii) 
Michigan’s Freedom of Information Act generally requires that the City disclose to those requesting them 
copies of all requested documents relating to the proposal and any resulting contract.  Contractor shall retain 
copies of all records related to the contract, including, without limitation, the items supplied or used in 
performance of the contract, and all work under the contract for at least 6 years after completion of the 
contract.  Contractor shall, within 2 City business days of any City request, allow inspection, auditing and 
copying of all retained records. 

19. Assignment/Beneficiaries.  Unless otherwise expressly provided in the contract: 

A. No right or duty of Contractor under the contract may be assigned or delegated without the City’s prior written 
consent. 

B. The contract will be binding on Contractor’s successors and permitted assigns. 

C. No other individuals or entities are intended to be beneficiaries of the contract. 

20. Independent Contractor.  Contractor and all Contractor’s subcontractors and consultants are wholly independent of 
the City and none of any of their personnel shall be or be represented to be City officers or employees.  Contractor 
is solely responsible for the acts, omissions and statements of Contractor’s personnel and is also responsible for the 
personnel of Contractor’s subcontractors and consultants.  Contractor is solely responsible for any compensation 
and benefits to be provided Contractor’s personnel for services or work provided under the contract.  Except for 
payment of the contract price, the City has no responsibility to supervise, compensate or insure Contractor, 
Contractor’s subcontractors or consultants or any of their personnel. 

21. Disputes/Remedies.  Unless the contract or specifications otherwise provide the following applies to any dispute 
about the proposal, contract award, or any resulting contract: 

A. In case of Contractor’s default, the City may procure the articles or services from other sources and hold 
Contractor responsible for any excess costs occasioned by the default.  Such action will only (i) when time is 
off the essence due to impending weather conditions, upcoming seasonal changes, permit durational limits, 
scheduled events, conflicts with other projects, or other circumstances the City reasonable determines makes 
time of the essence and (ii) after at least written notice to Contractor with an opportunity to appeal the decision 
to the City Council at its next meeting. 

B. Before filing any lawsuit, a party shall first notify the party in writing stating the provision involved, stating 
the actions or failure to act that did not comply with the provision, and proposing the action to be taken to 
address the alleged non-compliance.  The party receiving that notice shall, within 14 days, respond in writing 
detailing any reasons why it disagrees that it has failed to comply with the contract or stating what actions it 
has taken or is taking to address the noncompliance and prevent recurrence.  Both parties shall meet within 14 
days after the date of the response in an effort to resolve any continuing dispute. 

C. A party need not undertake the procedure provided in subsection 20.B if it has previously done so with respect 
to any noncompliance with the same contract provision. 

D. Jurisdiction and venue for any dispute shall be solely in the state courts in Kent County, Michigan.  By 
submitting a proposal a proponent is agreeing to this jurisdiction and venue. 

E. In addition to any other remedies to which any party may be entitled, the prevailing party shall be entitled to 
recover all actual reasonable costs, including for example and without limitation, filing fees, expert 
consultation and witness fees and expenses, attorneys’ fees, discovery expenses, copying costs, exhibit 
preparation costs, and any other actual reasonable costs incurred to investigate, bring, maintain or defend any 
action from its first discovery or first notice of it through all collection and appellate proceedings. 
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22. General Terms. 

A. These terms and conditions may not be amended or modified except in writing signed by Contractor and the 
City.  These terms and conditions shall not be affected by any course of dealing.   

B. The captions are for reference and will not affect the interpretation of these terms and conditions. 

C. The contract is made in Kent County, Michigan.   

D. These terms and conditions and the rights and obligations of the parties under them shall be governed by, and 
interpreted in accordance with, the laws of the state of Michigan. 

E. Reference by office to any City officer includes that City officer’s designee(s). 
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PROPOSAL FORM 

Uniforms, Cold Weather Gear & Service Award Items 

The proponent identified below submits the attached proposal materials, including the price(s) stated on the attached 
pricing sheet. 

By signing this proposal form, the proponent identified below represents, attests and promises, the proponent: 

1. Has reviewed and is familiar with all plans and specifications, including any issued addenda and any 
interpretations, and any information provided at any pre-bid meeting. 

2. Has reviewed, meets, and will comply with all the Standard Terms and Conditions except those specifically stated 
in the materials submitted with this proposal form, including, without limitation, all of the applicable insurance and 
bonding requirements. 

3. If applicable, is familiar with the Work site and Work site conditions. 
4. Accepts full responsibility for its conclusions relative to the nature and probable difficulties of performing the work 

specified, and no additional payments will be made by the City due to unanticipated difficulties encountered in 
performing the actual work. 

 

Unless the specifications otherwise state, the following is provided for statistical purposes only. 

Is the bidder/contractor a: YES  NO 

 Woman Owned Company?      
    
 Minority Owned Company?      
    
 Section 3 Certified Contractor?       

 If yes, Duns #:     

 

 
                          

[Proponent’s full name] 

 

                           
[Signature for proponent]             [2nd signature for proponent] 

 
                           

[Printed name and title of person signing]          [Printed name and title of 2nd person signing] 
 
Date signed:        
 
 
                           

[Proponent’s street address]            [Proponent’s business phone] 
 
           

[City]     [State]   [Zip] 
 
                           

[Cell phone number(s) of person(s) signing for proponent] 
 
                           

[E-mail address(s) of person(s) signing for proponent] 
 
 
                           
  [Proponent’s form of business – e.g. partnership, corporation, limited liability company, professional corporation and the state in which it was formed] 
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SPECIFICATIONS 

Uniforms, Cold Weather Gear & Service Award Items 
 

1. Overview 
 

The City of Wyoming is accepting proposals for a reliable and economical source of supply from which to 
purchase a variety of work uniforms, cold weather clothing items and service award items.   

 
2. Catalogs and Pricing 

 
A. The Contractor must be an authorized distributor for the manufacturers listed in the proposal. 

 
B. All proposers must use the attached pricing sheets if bidding on items listed. 

 
C. It is also requested that the proposer provide a percentage discount from the latest dated retail price list(s) for 

other work uniforms, cold weather clothing items and service award items from catalogs the proposer lists on 
the attached pricing sheet.  Said price list(s) must denote the manufacturer, latest effective date and price 
schedule.  All pricing shall remain firm for one year from date of award of bid. 
 

D. All catalogs and price lists shall be available online.  Access to the catalogs and price list(s) shall be included 
in the pricing sheets attached.   

 
3. Samples 

 
Samples need not be submitted with the proposal; however the City reserves the right to request the awarded 
proposer to provide sample upon request.  The proposer shall be responsible for the shipment and freight for 
delivery cost of all samples. 
 

4. Fittings 
 

Upon request of the City, the proposer shall fit clothing items for employees as needed at any City building.  If this 
is necessary the City will work with the awarded proposer with a mutually agreed upon schedule. 

 
5. Ordering/Delivery 

 
A. The proposer shall accept orders from authorized representatives in various City departments via purchase 

order, email or online. 
 
B. The proposer shall note if they have an online catalog system.  The online catalog system will provide the 

City to be able to view product availability and anticipated delivery dates.  Ability to place orders online is 
preferred but not required.  Online ordering must be placed on the proposers secured website and the website 
must include the pricing of the items on the City’s account with the City’s discounted bid prices.   

 
C. The proposer shall not impose a minimum order quantity.   

 
D. Substitutions are not allowed.  If any item is discontinued, the proposer shall notify the ordering department 

and provide samples of suggested alternate for approval.  No items may be substituted with the ordering 
department approval.   

 
E. Exchanges required as a result of an improperly processed order or faulty uniform construction are to be 

performed on an “even exchange” basis and is to be completed by the proponent within a 10 calendar day 
period. 
 

F. All orders must be delivered and received within 30 calendar days of receipt of order.  There will be a 10% 
deduction from the amount to be paid the successful proponent on each order which his not delivered within 
the aforementioned 30 day period and an additional 10% deduction from the amount to be paid the successful 
proponent on each order which is not delivered within 30 days following the expiration date of the initial 30 
day period. 
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6. Embroidery and Screen Printing 
 

The proposer shall submit pricing for embroidery and screen print set up fees with their proposal.  There shall be no 
minimum quantity for embroidery.  Standard embroidery includes “City of Wyoming”.  Embroidery for the 
employee name may be required if requested by department.  

 
7. Award of Proposal 

 
The proposal may be awarded to multiple proposers if deemed to be in the best interest of the City. 
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PRICING SHEETS 

When submitting bid pricing non-standard sizes are defined as all garments that fall below or exceed the representative standard sizes as shown below: 
 

Standard sizes for Men’s clothing items are defined as: 
 

 Small Medium Large X-Large 2-XL 
Chest 34-36 38-40 42-44 46-48 50-52 
Neckband 14-14.5 15-15.5 16-16.5 17-17-5 18-18.5 
Shirt Sleeve 32-32.5 33-33.5 34-34.5 35-35.5 35-35.5 
Waist 28-30 32-34 36-38 40-42 44-46 
Inseam 30-31 31-32 32-33 33-34 34-35 

 
Standard sizes for Women’s clothing items are defined as: 

 
 4 6 8 10 12 14 16 18 20 
 X-Small Small Small Medium Medium Large Large X-Large 2-XL 
Bust 32-33 34.5 35.5 36.5 38 39.5 41 42 44.5 
Waist 24 25.5 36.5 27.5 29 30.5 32.5 34 36.5 
Hip 35 36.5 37.5 38.5 40 41.5 43 45 47 
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PUBLIC WORKS, TRAFFIC, PW BUILDING MAINTENANCE, ENGINEERING AND PW SEASONAL EMPLOYEES 

    Pricing Use these columns only if bidding an “or equal” item.  All columns required. 

Item Brand ITEM # Color(s) 

Standard 
Size Prices 

(each) 

Non-
Standard 

Sizes (each) Brand Item # Color(s) 
Standard Size 
Prices (each) 

Non- Standard 
Sizes (each) 

Pants 

Carhartt B151 Fatigue 
      

 

Carhartt B159  Mushroom 
      

 

Carhartt B324  Dark Coffee 
      

 

Carhartt Unlined 
Bibs - R06  Dark Brown 

      
 

Shorts 

Carhartt 100277 Dark Khaki 
      

 

Carhartt 101168 Yukon 
      

 

Hooded Sweatshirt Carhartt K121 Heather Gray 
      

 

Crew Sweatshirt Carhartt K124 Heather Gray 
      

 

Hooded Sweatshirt Port & 
Company PC90 Athletic Heather 

      
 

Crew Sweatshirt Port & 
Company PC90H Athletic Heather 

      
 

Reflective Hood 
SS Radians SJ02B-

3PGS Safety Green 
      

 

Long Sleeve 
Reflective T-Shirt Radians ST21-3PGS  Safety Green 

      
 

T-Shirt Port & 
Company PC55 Athletic Heather 
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PUBLIC WORKS, TRAFFIC, PW BUILDING MAINTENANCE, ENGINEERING AND PW SEASONAL EMPLOYEES 

    Pricing Use these columns only if bidding an “or equal” item.  All columns required. 

Item Brand ITEM # Color(s) 

Standard 
Size Prices 

(each) 

Non-
Standard 

Sizes (each) Brand Item # Color(s) 
Standard Size 
Prices (each) 

Non- Standard 
Sizes (each) 

T-Shirt Carhartt K87  Heather Gray 
      

 

T-Shirt Carhartt 100410 Heather Gray 
      

 

Reflective T-Shirt Radians ST11-2PGS Safety Green 
      

 

Dry-Fit T-Shirt Sport-Tek T473 Silver 
      

 

Polo Shirt Nike 
363807 / 
604941 
(TALL) 

Any color 
      

 

Winter Bibs 

Carhartt R41 (Quilt 
Lined) Carhartt Brown 

      
 

Carhartt R03 (Arctic 
Lined) Carhartt Brown 

      
 

Winter Coat 

Carhartt J002 (Short 
Coat) Carhartt Brown 

      
 

Carhartt 
C003 
(Long 
Coat) 

Carhartt Brown 
      

 

Reflective Jacket 
(Rain/Spring/Fall) 

PIP Safety 
Products 

PIP 343-
1756 Safety Green 
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CLEAN WATER PLANT AND WATER TREATMENT PLANT EMPLOYEES 

    Pricing Use these columns only if bidding a “or equal” item.  All columns required. 

Item Brand ITEM # Color(s) 

Standard 
Size Prices 

(each) 
Non-Standard 

Sizes (each) Brand Item # Color(s) 
Standard Size 
Prices (each) 

Non-Standard Sizes 
(each) 

Vest Carhartt V33 Any        

Bib Overalls Carhartt R41 Any        

Fleece Pullover Carhartt F295 Any        

Sweatshirt Carhartt K122 Any        

Sweatshirt Carhartt 100617 Any        

Sweatshirt Carhartt 100632 Any        

Sweatshirt Carharty 100631 Any        

Sweatshirt Carhartt K288 Any        

Sweatshirt Carhartt K121 Any        

Sweatshirt Carhartt 100615 Any        

Shirt Carhartt 
100493-
323 Any        

Shirt Carhartt 
100493-
824 Any        

Shirt Carhartt K87 Any        
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CLEAN WATER PLANT AND WATER TREATMENT PLANT EMPLOYEES 

    Pricing Use these columns only if bidding a “or equal” item.  All columns required. 

Item Brand ITEM # Color(s) 

Standard 
Size Prices 

(each) 
Non-Standard 

Sizes (each) Brand Item # Color(s) 
Standard Size 
Prices (each) 

Non-Standard Sizes 
(each) 

Shirt Carhartt 100413 Any        

Shirt Carhartt 100410 Any        

Shirt Carhartt K128 Any        

Shirt Carhartt K84 Any        

Shirt Carhartt 102223 Any        

Shirt Carhartt 100393 Any        

Shirt Carhartt 101554 Any        

Shirt Carhartt 101125 Any        

Shirt Carhartt S202 Any        

Shirt Carhartt S200 Any        

Shirt Carhartt K570 Any        

Hat Carhartt A18 Any        

Hat Carhartt Z202 Any        

Hat Carhartt A205 Any        
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CLEAN WATER PLANT AND WATER TREATMENT PLANT EMPLOYEES 

    Pricing Use these columns only if bidding a “or equal” item.  All columns required. 

Item Brand ITEM # Color(s) 

Standard 
Size Prices 

(each) 
Non-Standard 

Sizes (each) Brand Item # Color(s) 
Standard Size 
Prices (each) 

Non-Standard Sizes 
(each) 

Hat Carhartt A207 Any        

Pants Cintas 
Exclusive 

945 Any        

Long Sleeve Dress 
Shirt 

Port 
Authority 

S640 Any        

Long Sleeve Dress 
Shirt 

Port 
Authority 

S642 Any        

Long Sleeve Dress 
Shirt 

Port 
Authority 

S639 Any        

Short Sleeve Dress 
Polo CornerStone CS415 Any        

Short Sleeve Dress 
Polo 

Port 
Authority 

K569 Any        

1/4 Zip Pull over Under 
Armour 

71399 Any        

Pants Carhartt B151 Any        

Short Sleeve Polo Nike 632418 Any        

Short Sleeve Polo Nike 363807 Any        

Long Sleeve Polo Sport-Tek ST657 Any        

Short Sleeve Polo JerseyShirt 67243 Any        
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PARKS FACILITIES & PARKS SEASONAL EMPLOYEES 

    Pricing Use these columns only if bidding an “or equal” item.  All columns required. 

Item Brand ITEM # Color(s) 

Standard 
Size Prices 

(each) 

Non-
Standard 

Sizes (each) Brand Item # Color(s) 
Standard Size 
Prices (each) 

Non-Standard 
Sizes (each) 

90-10 T-shirt Gildan 5400 Sport Grey 
      

 

50/50 T-shirt Gildan 8000 Ash 
      

 

T-shirt Delmont 100410 

Desert Heather, 
Olive Green, 

Carbon Heather, 
Granite 

      

 

Rain Defender Paxton 100615 Carbon Heather 
      

 

Cargo Pants Tappen 101148 Gravel 
      

 

Cargo Short Tappen 101168 Shadow 
      

 

Work Pant Carhartt 102812 Yukon, Shadow 
      

 

Hooded 
Sweatshirt, zip and 
no zip 

 4997M Moss Green 
      

 

Rugged Flex 
Rigby Carhartt 103342 Gravel 

      
 

Washed Duck 
Work Pants Carhartt B11 Moss Green 

      
 

Loose Fit Jean Carhartt B13 DST, Deepstrone 
      

 

Double Front 
Work Dungaree Carhartt B136 Black 

      
 

Canvas Short Carhartt B147 Tan 
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PARKS FACILITIES & PARKS SEASONAL EMPLOYEES 

    Pricing Use these columns only if bidding an “or equal” item.  All columns required. 

Item Brand ITEM # Color(s) 

Standard 
Size Prices 

(each) 

Non-
Standard 

Sizes (each) Brand Item # Color(s) 
Standard Size 
Prices (each) 

Non-Standard 
Sizes (each) 

Twill Relaxed Fit Carhartt B324 Army Green 
      

 

PC Hat  CP77 Hunter 
      

 

Midweight 
Hooded Sweatshirt Carhartt K121 472- New Navy 

      
 

Pocket Tshirt Carhartt K126 HGY, Black 
      

 

Force Cotton 
Henley Carhartt K128 Carbon Heather 

      
 

Contractor Polo Carhartt K570 Moss Green 
      

 

Tshirt Gildan PC61LST Athletic Heather 
      

 

Bib Overalls  R33 Black 
      

 

Work shirt  SP24 Light Tan 
      

 

Full Zip Hooded 
Sweatshirt 

Under 
Armor  ST238 Smoke Grey 

      
 

Color Block 
Pullover 
Sweatshirt 

Sport-Tek ST267 Forest 
Green/Heather 

      
 

Adult Contender 
Tshirt Sport-Tek ST361 Forest Green 

      
 

Dry Zone Tshirt Sport-Tek ST361LS Forest Green 
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EMPLOYEE SERVICE AWARDS 

    Pricing Use these columns only if bidding an “or equal” item.  All columns required. 

Item Brand Item  # Color(s) 
Standard Size 
Prices (each) 

Non-
Standard 

Sizes (each) Brand Item # Color(s) 
Standard Size 
Prices (each) 

Non-Standard 
Sizes (each) 

Men’s 
Microfleece 
Jacket 

Port 
Authority F223 Any 

      
 

Women’s 
Microfleece 
Jacket 

Port 
Authority L223 Any 

      
 

Men’s Juniors 
Light Weight 
Full Zip Hoodie 

District DT1100 Any 
      

 

Women’s 
Juniors Light 
Weight Full Zip 
Hoodie 

District DT2100 Any 

      

 

Voyager Sports 
Duffel 

Port 
Authority BG800 Any 

      
 

Day Tote Port 
Authority BG406 Any 

      
 

Half Dome 
Duffel OGIO 711007 Any 

      
 

Folding 
Stadium Seat  FT006 Any 

      
 

DryBlend 
Fleece Stadium 
Blanket 

Gildan 12900 Any 
      

 

Cooler Coastline 9421 Any 
      

 

Insulated Tote Vineyard 9251 Any 
      

 

Men’s 
Microfleece 
Vest 

Port 
Authority F226 Any 

      
 

Women’s 
Microfleece 
Vest 

Port 
Authority L226 Any 

      
 

Men’s Zone 
Performance ¼ 
Zip 

Team 365 TT31 Any 
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EMPLOYEE SERVICE AWARDS 

    Pricing Use these columns only if bidding an “or equal” item.  All columns required. 

Item Brand Item  # Color(s) 
Standard Size 
Prices (each) 

Non-
Standard 

Sizes (each) Brand Item # Color(s) 
Standard Size 
Prices (each) 

Non-Standard 
Sizes (each) 

Towel 
Carmel 
Towel 

Company 
C3060 Any 

      
 

Crunch Duffel OGIO 108085 Any 
      

 

Bid Dome 
Duffel OGIO 108087 Any 

      
 

Ripstop Duffel Eddie 
Bauer EB901 Any 

      
 

Men’s Stretch 
Tech Shell 
Compass ¼  
Zip Shirt 

Devon & 
Jones DG440 Any 

      

 

Women’s 
Stretch Tech 
Shell Compass 
¼ Zip Shirt 

Evon & 
Jones DG440W Any 

      

 

Women’s 
Perfect Fit 
Shawl Collar 
Cardigan 

Devon & 
Jones DP462W Any 

      

 

Adult Excel 
Mélange 
Performance 
Fleece 

Team 365 TT36 Any 

      

 

Men’s Fleece 
Jacket Journey 88190 Any 

      
 

Women’s 
Fleece Jacket Journey 78190 Any 

      
 

Men’s 
Endurance 
Nexus ¼ Zip 
Pullover 

OGIO OE335 Any 

      

 

Women 
s Endurance 
Nexus ¼ Zip 
Pull Over 

OGIO LOE335 Any 
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EMPLOYEE SERVICE AWARDS 

    Pricing Use these columns only if bidding an “or equal” item.  All columns required. 

Item Brand Item  # Color(s) 
Standard Size 
Prices (each) 

Non-
Standard 

Sizes (each) Brand Item # Color(s) 
Standard Size 
Prices (each) 

Non-Standard 
Sizes (each) 

Sport Wick ½ 
Zip Color 
Block Pullover 

Sort Tek ST851 Any 
      

 

Men’s Task 
Performance 
Fleece 

Harrriton M730 Any 
      

 

Men’s Digi 
Stripe Fleece 
Jacket 

Port 
Authority F231 Any 

      
 

Women’s Digi 
Stripe Fleece 
Jacket 

Port 
Authority L231 Any 

      
 

Men’s Welded 
Soft Shell 
Jacket 

Port 
Authority J324 Any 

      
 

Women’s 
Welded Soft 
Shell Jacket 

Port 
Authority L324 Any 

      
 

Men’s Pique 
Fleece Jacket 

Port 
Authority F222 Any 

      
 

Women’s Pique 
Fleece Jacket 

Port 
Authority L222 Any 

      
 

Men’s Hooded 
Core Soft Shell 

Port 
Authority J335 Any 

      
 

Women’s 
Hooded Core 
Soft Sheet 

Port 
Authority L335 Any 

      
 

Women’s 
Benton Springs 
Full-Zip Fleece 

Columbia 6439 Any 
      

 

Men’s  
Steens 
Mountain  

Columbia 3220 Any 
      

 

Men’s Puffy 
Vest  

Port 
Authority J709 Any 

      
 

Women’s Puffy 
Vest 

Port 
Authority L709 Any 
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EMPLOYEE SERVICE AWARDS 

    Pricing Use these columns only if bidding an “or equal” item.  All columns required. 

Item Brand Item  # Color(s) 
Standard Size 
Prices (each) 

Non-
Standard 

Sizes (each) Brand Item # Color(s) 
Standard Size 
Prices (each) 

Non-Standard 
Sizes (each) 

Men’s Tech 
Fleece ¼ Zip 
Pullover 

Sport-Tek F247 Any 
      

 

Women’s Teck 
Fleece ¼ Zip 
Pullover 

Sport-Tek L248 Any 
      

 

Ladies Sort 
Wick Stretch 
Full Zip Jacket 

Sort Tek LST852 Any 
      

 

4.5 Duffel OGIO 412037 Any 
      

 

Men’s Flux 
Melage Bonded 
Fleece Jacket 

North End 88697 Any 
      

 

Women’s Flux 
Melage Bonded 
Fleece Jacket 

North End 78697 Any 
      

 

Men’s Peak 
Sweater Fleece North End 88669 Any 

      
 

Rolling Cooler Port 
Authority BG119 Any 

      
 

Men’s Glacier 
Soft Shell 
Jacket 

Port 
Authority J790 Any 

      
 

Women’s 
Glacier Soft 
Shell Jacket 

Port 
Authority L790 Any 

      
 

Men’s R-Tek 
Pro Fleece Full 
Zip Jacket 

Port 
Authority F227 Any 

      
 

Women’s R-
Tek Pro Fleece 
Full Zip Jacket 

Port 
Authority L227 Any 

      
 

Men’s Textured 
Soft Shell 
Jacket 

Port 
Authority J705 Any 

      
 

Women’s 
Textured Soft 
Shell Jacket 

Port 
Authority L705 Any 

      
 



 25   
 
 

EMPLOYEE SERVICE AWARDS 

    Pricing Use these columns only if bidding an “or equal” item.  All columns required. 

Item Brand Item  # Color(s) 
Standard Size 
Prices (each) 

Non-
Standard 

Sizes (each) Brand Item # Color(s) 
Standard Size 
Prices (each) 

Non-Standard 
Sizes (each) 

Women’s 
Textured 
Hooded Soft 
Shell Jacket 

 L306 Any 

      

 

Men’s Fulcrum 
Full Zip Jacket OGIO OE700 Any 

      
 

Women’s 
Fulcrum Full 
Zip Jacket 

OGIO LOE700 Any 
      

 

Backpack Nike TG0243 Any 
      

 

Men’s¼ Zip 
with Textured 
Inserts Shirt 

Adidas A195 Any 
      

 

Women’s 
Cimalite 3-
Stripes Full-Zip 
Jacket 

Adidas A191 Any 

      

 

Men’s Insulated 
Innovative 
Hybrid Soft 
Shell Jacket 

North End 88679 Any 

      

 

Women’s 
Insulated 
Innovative 
Hybrid Soft 
Shell Jacket 

North End 78679 Any 

      

 

Men’s Impulse 
Interactive 
Seam-Sealed 
Shell 

Ash City-
North End 88808 Any 

      

 

Women’s 
Impulse 
Interactive 
Seam-Sealed 
Shell 

Ash City–
North End  78808 Any 

      

 

Pull Through 
Travel Bag OGIO 611024 Any 

      
 

Torque 
Backpack OGIO 423010 Any 
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EMPLOYEE SERVICE AWARDS 

    Pricing Use these columns only if bidding an “or equal” item.  All columns required. 

Item Brand Item  # Color(s) 
Standard Size 
Prices (each) 

Non-
Standard 

Sizes (each) Brand Item # Color(s) 
Standard Size 
Prices (each) 

Non-Standard 
Sizes (each) 

Women’s 
Flashpoint 
Half-Zip Shirt 

Marmot 88250 Any 
      

 

Men’s Down 
Jacket 

Port 
Authority J323 Any 

      
 

Men’s 
Crosshatch Soft 
Shell Jacket 

Eddie 
Bauer EB532 Any 

      
 

Women’s 
Crosshatch Soft 
Shell Jacket 

Eddie 
Bauer EB533 Any 

      
 

Men’s Color 
Block 3 in 1 
Jacket 

Port 
Authority J321 Any 

      
 

Golf Bag OGIO 425040 Any 
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Uniforms, Cold Weather Gear & Service Award Items 

 
The pricing proposal shall include manufacturer’s catalogs, a published wholesale or retail price guide for each catalog.  The bid prices should provide a single percentage 
discount from each published retail price guide(s).   
 
State below a single percentage discount from each published retail price sheet(s).  All columns are required. 

 

Catalog Name 

Percentage 
discount from 

retail price 
sheet(s) Catalog Website Location of retail price sheets on website 

 
   

 
   

 
   

 
   

 
   

 
   

 

 
Account Representative(s) 
 
Name:______________________________________  Title:__________________________ Business Phone:______________________ Cell Phone:______________________ 
 
Email:____________________________________________________________________________________________________________________________________ 
 
 
Name:______________________________________  Title:__________________________ Business Phone:______________________ Cell Phone:______________________ 
 
Email:____________________________________________________________________________________________________________________________________ 
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Number of Days Required for Deliveries (Purchased Items): 
 
Number of days required for delivery from receipt of purchase order for orders: 
 
0 to 19 uniform clothing items, including embroidering:  _________days 
 
20 uniform clothing items, including embroidering:    _________days 
    
21 to 100 uniform clothing items, including embroidering:   _________days 
 
101 or more uniform clothing items, including embroidering: _________days 

 
 
Location of Nearest Facility 
 
Name, address and telephone number of your outlet facility closest to Wyoming, Michigan: 
      
 
___________________________________________________________________________________________________________________________________________ 
Street Address      City     State   Zip Code  Phone Number   Business Hours 

 
 
References 
 
Attach contacts of references for those of whom your company has previously worked.  Please include company name, address, phone number and email. 
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Embroidery 
 
State bid price per shirt to embroider utilizing one color (no patches) City’s logo on shirts, jacket and coats.  Locations of embroidery as specified by ordering department.  
Example below is to be only considered an example for size and style.  There is no background color (words only). 
 

 
    
 
$_________________ per shirt  
 
$_________________ per medium duty jacket/coat 
 
$_________________ peer heavy duty jacket/coat 
 
 
State bid price per shirt to embroider in script (no patches) person’s name (Location to be determined by ordering department):     $__________________Per Shirt 
 
State bid price per shirt to embroider in block (no patches) name of department (example:  Building Maintenance) 
(Location to be determined by ordering department):          $_________________ Per Shirt 
 
Set Up Charges For Embroidery: 
 
Cost to set up City Logo:    One time charge to digitize  $__________________   Set up charges per order   $___________________ 
 
Cost to set up City department names: One time charge to digitize  $__________________   Set up charges per order   $___________________ 
 
Cost to set up employee names:  One time charge to digitize  $__________________   Set up charges per order   $___________________ 
 
 
Set Up Charges For Screen Printing: 
 
Cost to set up City Logo:    One time charge to digitize  $__________________   Set up charges per order   $__________________ 


