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ITB Number: ITB # 2201398-MPDS Backpacks for Office of Enrollment 
 
UT Purchasing Contact: Darla Stewart Email: dstewart@austin.utexas.edu 
 
Submittal Due Date & Time: December 8, 2021 by 2:30 pm (Central Time) 
 
 

 
 

1. Overview 
 
The University of Texas at Austin (“University”) on behalf of Office of Enrollment 
requests bids in response to this Invitation to Bid no. 2201-MPDS (“ITB”) from qualified 
and experienced vendors (“Bidders”) for Embroidered Logo Backpacks (“Services”).  
 
The Office of Enrollment issues UTforME logoed backpacks. The backpacks and 
embroidery are must be of high quality in order to positively represent the University.  
 
The Services, which are more specifically described in the Scope of Work (“SOW”), 
include (but may not be limited to):  
 

• Port Authority Exec Backpack #BG223 with custom logo embroidery 
 

 
2. Notice to Bidder 

 
2.1 Submittal Deadline 

 
University will accept bids until the following “Submittal Deadline”.   
 
 Wednesday, December 8, 2021 at 2:30 P.M. Central Time (CT) 
  
NOTE: A public opening of responses will not be conducted for this ITB. 
 

2.2 ITB Contact Information and Questions 
 
University instructs interested parties to restrict all contact and questions 
regarding this ITB to written communications delivered (i) in accordance with this 
section on or before Wednesday, November 17, 2021 (Question Deadline). 
 
Interested parties may direct questions about this ITB to:   
 

 ITB Contact:    Darla Stewart 
Email:  dstewart@austin.utexas.edu 

 

mailto:dstewart@austin.utexas.edu
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Bidder shall make no contact concerning this ITB with other University personnel, 
except as permitted by the points of contact listed above. 

 
2.3 Schedule of Events 

 
University reserves the right to change the dates as shown below. 
  

Event Date and Time 
Date ITB Issued Tuesday, November 9, 2021 
Deadline for Questions/Inquiries Wednesday, November 17, 2021 
Questions and Answers 
Document Posted (if applicable) 

Friday, November 19, 2021 (Estimated) 

Sample Submittal Deadline Wednesday, December 8, 2021 at 2:30 PM CT 
Bid Submittal Deadline Wednesday, December 8, 2021 at 2:30 PM CT 

 
  
 
2.4 Questions 

 
University instructs interested parties to submit all questions regarding this ITB in 
writing, to the ITB point of contact. The deadline for submitting questions 
regarding this ITB is listed in Section 2.3. Questions submitted will be answered 
at the sole discretion of the University in a “Question and Answer” document that 
will be posted as an amendment to the ITB. Only answers provided in writing by 
the University will be considered official. All questions should, to the degree 
possible, cite the specific ITB section and paragraph number(s) to which the 
question refers.  
 
University will provide responses as soon as practicable following the Question 
Deadline. University intends to respond to all timely submitted questions. 
However, University reserves the right to decline to respond to any question.  
 

2.5 Addendum 
 
An Addendum shall be posted when an addition or correction is required after the 
ITB is issued. Bidders are responsible for periodically checking the University 
website for Addenda or additional information.  
 
 

2.6 Method of Award 
 
Contract award shall be based on best value, Texas Education Code Section 
51.9335, and the University reserves the right to make a single, multiple or no 
award. The resulting award shall be governed by The University of Texas at 
Austin Purchase Order Terms and Conditions.   
 

https://utexas.app.box.com/v/order-terms-1
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In determining what is the best value, the University shall consider the following 
in accordance with Texas Education Code Section 51.9335: (1)  the purchase 
price; (2)  the reputation of the vendor and of the vendor's goods or services; (3)  
the quality of the vendor's goods or services; (4)  the extent to which the goods or 
services meet the institution's needs; (5)  the vendor's past relationship with the 
institution; (6)  the impact on the ability of the institution to comply with laws and 
rules relating to historically underutilized businesses and to the procurement of 
goods and services from persons with disabilities; (7)  the total long-term cost to 
the institution of acquiring the vendor's goods or services; and (8)  any other 
relevant factor that a private business entity would consider in selecting a vendor.  

 
Bidder is encouraged to submit a bid offering the maximum benefit to University 
in terms of (1) total overall cost, (2) service, and (3) project management 
expertise.  
 
The evaluation of bid and the selection of Contractor will be based on the 
information provided in the bid. University may consider additional information if 
University determines the information is relevant. By submitting a bid in response 
to this solicitation, Bidder agrees to the selection and award process, and 
accepts the University’s judgment and decision of award. The University reserves 
the right to accept or reject any or all bids, waive informalities and technicalities, 
and accept the offer considered the most advantageous to the University. The 
University reserves the right to make the decision as to the system; product or 
service best meets the minimum specifications and best suits the needs of the 
University.  
 

2.7 Historically Underutilized Businesses 
 
 2.7.1. All agencies of the State of Texas are required to make a good faith effort 
  to assist historically underutilized businesses (“HUBs”) in receiving  
  contract awards. The goal of the HUB program is to promote full and  
  equal business opportunity for all businesses in contracting with state  
  agencies. Pursuant to the HUB program, if under the terms of any   
  agreement or contractual arrangement resulting from this ITB, Contractor  
  subcontracts any Work, then Contractor must make a good faith effort to  
  utilize HUBs certified by the Procurement and Support Services Division  
  of the Texas Comptroller of Public Accounts. Proposals that fail to comply 
  with the requirements contained in this Section 2.7 will constitute a  
  material failure to comply with advertised specifications and will be  
  rejected by University as non-responsive. Additionally, compliance with  
  good faith effort guidelines is a condition precedent to awarding any  
  agreement or contractual arrangement resulting from this ITB. Bidder  
  acknowledges that, if selected by University, its obligation to make a good 
  faith effort to utilize HUBs when subcontracting any Work will continue  
  throughout the term of all agreements and contractual arrangements  
  resulting from this ITB. Furthermore, any subcontracting of Work by the  
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  Bidder is subject to review by University to ensure compliance with the  
  HUB program. 
 
 2.7.2. University has reviewed this ITB in accordance with 34 Texas   
  Administrative Code (TAC) §20.285, and has determined that   
  subcontracting opportunities are not probable under this ITB.  
 

 
3. Submittal Requirements  

 
The following is required to be submitted with the bid response. Failure to provide the 
requested information may result in disqualification of the bid. 
 
3.1 Sample Submission 

 
Each bidder shall submit a sample of the backpack and a sample of embroidery; 
the embroidery may be on the backpack or on a separate, similar material as the 
backpack.  The sample package shall me clearly marked with the bidder’s name 
and “Sample: ITB 2201398”. The backpack itself will also be tagged with the 
bidder’s name and Sample ITB 2201398.  Samples must be received between 8 
am and no later than 2:30 p.m. Wednesday December 8, 2021 at the following 
address: 

University of Texas Central Purchasing Office 
1616 Guadalupe 
UTA Suite 3.404 
Austin, Texas 78701  
Attn: Bid Sample ITB 2201398 

 
The University reserves the right, at its sole discretion, to disqualify any bid if the 
sample submitted is deemed to not meet or exceed the advertised bid 
specifications. University reserves the right, at its sole discretion, to disqualify 
any bid if a sample is not submitted.  
  
Do not include a copy of the bid with the sample. Bids must be submitted 
electronically, as listed in section 3.2 below.  
 
 

3.2 Electronic Submission 
 

The bid submittal process is solely by electronic submission. 
 
Bids must be received by University on or before the Submittal Deadline (ref. 
Section 2.1) and shall be delivered electronically. Bidders shall upload their 
response by clicking “Submit Here” next to the corresponding solicitation number 
on the University’s Formal Bid Opportunities webpage below: 
 

https://purchasing.utexas.edu/resources/formal-bid-opportunities  

https://purchasing.utexas.edu/resources/formal-bid-opportunities
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The electronic bid files should clearly indicate the company name of the Bidder. 
Upload files individually (do not upload folders). If Bidder has any questions 
regarding the submittal process, or to request submittal confirmation, please 
contact dstewart@austin.utexas.edu before the Submittal Deadline.  
 
Bidder must submit and sign the following documents electronically in 
responding to the ITB response: 
 

A. One (1) signed and complete electronic copy of the Bid. 
  

 
The electronic copy of the Bid shall include the complete bid response in 
accordance with the solicitation requirements and must include all required 
forms, signed pricing sheet (ref. Section 6), and any other associated 
documents. 
 
Additional Information: 
 
The electronic copy of the Bid shall be organized in a manner consistent with the 
solicitation requirements.  
 
Bids must be formatted in typed, letter-size (8-1/2” x 11”), and must be submitted 
in PDF or common Microsoft Office format. Any supplemental or marketing type 
material shall be referenced in the bid and included as labeled attachments.  
 
University will not accept Bids submitted by mail, telephone, or FAX 
transmission. 
 
The Invitation to Bid response must be received electronically at the location 
noted above prior to the due date listed on the first page of this solicitation (as 
amended), Section 2.1, and Section 2.3. Bids will be secured and held until the 
bid submission date. Any Bids received after the specified time and date (ref. 
Section 2.1) will not be considered under any circumstance.  
 
University shall not be responsible for failure of electronic equipment or operator 
error. Late or otherwise non-responsive bids will not be considered under any 
circumstances. 
 

3.3 Bid Validity Period  
 

Each bid must state that it will remain valid for University’s acceptance for a 
minimum of one hundred and twenty (120) days after the Submittal Deadline, to 
allow time for evaluation, selection, and any unforeseen delays.  
 
 

4. General Information 

mailto:dstewart@austin.utexas.edu
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4.1 Minimum requirements and specifications for Services, as well as certain 

requests for information to be provided by Bidder as part of the bid, are set forth 
below. The successful Bidder is referred to as the “Contractor.” 
 

4.2 Bidder agrees to comply with all conditions shown on this form and University 
Terms and Conditions. 
 

4.3 University will award the ITB based on best value criteria. University reserves the 
right, at its sole discretion, to determine whether the bid meets specifications. 
 

4.4 University reserves the right to reject any bid if the Bidder fails to satisfactorily 
convince the University that the Bidder is properly qualified by experience and/or 
facilities to carry out the obligation of the agreement and to satisfactorily 
complete all the agreement requirements. 
 

4.5 Group Purchasing Authority 
 
Texas law authorizes institutions of higher education (defined by §61.003, 
Education Code) to use the group purchasing procurement method (ref. 
§§51.9335, 73.115, and 74.008, Education Code). Additional Texas institutions of 
higher education may therefore elect to enter into a contract with the successful 
Bidder under this ITB. In particular, Bidder should note that University is part of 
The University of Texas System (UT System), which is comprised of fourteen 
institutions described at http://www.utsystem.edu/institutions. UT System 
institutions routinely evaluate whether a contract resulting from a procurement 
conducted by one of the institutions might be suitable for use by another, and if 
so, this ITB could give rise to additional purchase volumes. As a result, in 
submitting its bid, Bidder should consider proposing a pricing model and other 
commercial terms that take into account the higher volumes and other expanded 
opportunities that could result from the eventual inclusion of other institutions in 
the purchase contemplated by this ITB. Any purchases made by other institutions 
based on this ITB will be the sole responsibility of those institutions. 
 

4.6 Trademark Licensing Agreement 
 
Contractor must either be an existing approved licensed vendor or must meet 
requirements to obtain one-time non-licensee approval by University Office of 
Brands, Trademarks and Licensing in order create the embroidered backpack. 
 

 
 

5. Scope of Work  
 
Contractor must provide all labor, materials, equipment, and supplies as necessary in 
order to provide Services.  
 

https://trademarks.utexas.edu/
https://trademarks.utexas.edu/
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The University will NOT accept any alternatives or substitutes unless otherwise stated. 
 
Contractor must provide the following 
 
5.1 Port Authority Exec Backpack #BG223 or equal 
  

A. Color, black 
B. 1,680 ballistic poly (solid); 300D two-tone poly/1,680D 

poly PU (heather) 
C. Spacious main compartment 
D. Dedicated zippered laptop compartment 
E. Front zippered pocket with extensive organization panel 
F. Tricot-lined valuables pocket 
G. Air mesh shoulder straps 
H. Side mesh pocket 
I. Tech nylon zipper pulls 
J. Padded mesh luggage trolley pass through on back 
K. Laptop sleeve dimensions: 18.75"h x 14.5"w 
L. Dimensions: 18.75"h x 14.5"w x 8.75"d 
M. Approx. 2,379 cubic inches 

 
 
5.2 Embroidered Logo  
 

A. Logo Description: The embroidery shall be machine stitched in 
white thread 

B. Height: 4.25 inches, Width: 2.5 inches 
C. The logo shall be placed on the front on the outermost pocket 
 

 
5.3 Bidder/Contractor Requirements 
 

A. Each bidder shall submit a sample of the backpack and a sample of 
embroidery; the embroidery may be on the backpack or on a separate, 
similar material as the backpack.  The sample package shall me clearly 
marked with the bidder’s name and “Sample: ITB 2201398”. The 
backpack itself will also be tagged with the bidder’s name and Sample 
ITB 2201398.  Samples must be received at the University  of Texas 
Purchasing Office no later than 2:30 p.m. Wednesday December 8, 2021.  

Delivery address:  University of Texas Central Purchasing  
1616 Guadalupe 
UTA Suite 3.404 
Austin, Texas 78701  
Attn: Bid Sample ITB 2201398 
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The University reserves the right, at its sole discretion, to disqualify any 
bid if the sample submitted is deemed to not meet or exceed the 
advertised bid specifications. University reserves the right, at its sole 
discretion, to disqualify any bid if a sample is not submitted.  

  
Do not include a copy of the bid with the sample. Bids must be submitted 
electronically, as listed in section 3.2. 

 
B. Furnish written proof of insurance upon award. Contractor must furnish 

written proof of commercial general liability and workman’s compensation 
insurance within five (5) days of execution of Service Agreement.  

 
C. Obtain, file, and keep in effect all necessary permits, licenses and noticed 

required for performance. A copy of any permits and licenses must be 
provided to: 

 
Kristen Fiore  
Enrollment Management Business 
1616 GUADALUPE ST STOP: D2100 
Suite 7.100 D2100 
AUSTIN TX 78701. 

 
 

5.5 Delivery/Timeline 
  
 A. University desires to take delivery of embroidered backpacks no later than 

June 15, 2022.  
 

5.6 Payment and Invoicing and Acceptance 
 

A. Contractor must submit invoices to: 
 
Office of Enrollment Management   
1616 Guadalupe St   
UTA Suite 7.226  
Austin, Texas 78701 

  
     University must approve invoices prior to payment.  

 
 
5.10 Insurance Requirements 

 
Contractor agrees to maintain, at Contractor’s sole expense, and to cause its 
agents, suppliers and permitted subcontractors (if any) to maintain, at their sole 
expense, the following insurance coverage in at least the amounts specified: 
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 5.9.1 Workers Compensation: Statutory Limits 
 5.9.2 Employer's Liability: $1,000,000 per accident and employee 
 5.9.3 Commercial General Liability (including contractual liability): 
       $1,000,000 per occurrence 
 5.9.4 Product/Completed Ops: $2,000,000 aggregate 
 5.9.5 Auto Liability: $1,000,000 combined single limit 
 5.9.6 All other insurance required by state or federal law 
 
All policies (except Workers' Compensation) will name University as an 
Additional Insured. A Waiver of Subrogation in favor of University and thirty (30) 
day notice of cancellation is required on all policies. Certificates of insurance 
verifying the foregoing requirements will be provided to University prior to 
commencement of any services.  If a policy contains deductible provisions, 
Contractor will be responsible for payment of the deductible amount for any 
claim(s) or the pursuit of any claim(s) or asserted claim(s) against University, its 
agents, employees or representatives. 
 
University will not be responsible for, and Contractor hereby expressly releases 
University from any liability for, any damage to or loss of Contractor equipment, 
inventory, checks, cash, or other personal property caused by vandalism, theft, 
robbery, fire, water, wind, or any other action or cause. 
 

 
5.11 Criminal Background Checks 
 

Each individual assigned to perform Services under the Agreement will be an 
employee of the Contractor or an employee of a permitted subcontractor 
engaged by the Contractor. Contractor will be responsible for the performance of 
all individuals performing the Services. Prior to commencing performance of 
Services, Contractor will conduct an appropriate criminal background screening 
on all such individuals and will not knowingly assign any individual to provide 
Services who have history of criminal conduct unacceptable for a University 
campus including violent or sexual offenses.  
 
 
https://policies.utexas.edu/policies/criminal-background-checks 
 

 
 

Balance of page intentionally left blank. 
 
 
 
 
 
 

https://policies.utexas.edu/policies/criminal-background-checks
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6. Pricing and Delivery Schedule 
 
TO:  The University of Texas at Austin 
 
BY:  _______________________________________ 
  (Bidder Company Name) 
 
  _______________________________________ 
  (Address) 
 
  _______________________________________ 
 
  _______________________________________ 
  (Address of Office that would be providing service under this Agreement) 
 
  _______________________________________ 
 

Number of years in Business:     
 

State of incorporation:       
 
Number of Employees:       
 
Name of Parent Corporation, if any ______________________________  
 
Federal Tax ID #: ______________________________ 

 
 
Having carefully examined all the specifications and requirements of this ITB and any 
attachments thereto, Bidder proposes to provide Services upon the terms quoted (firm 
fixed price) below. The University will not accept bids which include assumptions or 
exceptions to the work identified in this ITB. Bidder may include separate additional 
pages detailing pricing as listed in Section 6. 
 
 
6.1 TOTAL PURCHASE PRICE $_____________________ 

(Sum of all items noted in Section 6.2.A through 6.2.C) 
 
 

6.2 Purchase Price  
 
A. Pricing for Equipment Only. 

 
Provide detailed, itemized pricing for the following. Bidder may include 
separate, supplemental information.  
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Item Description Qty Per Unit Total 
1 Port Authority Exec Backpack #BC223 

or equal Color: Black 
1,680 ballistic poly (solid); 300D two-
tone poly/1,680D 
poly PU (heather) 
Spacious main compartment 
Dedicated zippered laptop 
compartment 
Front zippered pocket with extensive 
organization panel 
Tricot-lined valuables pocket 
Air mesh shoulder straps 
Side mesh pocket 
Tech nylon zipper pulls 
Padded mesh luggage trolley pass 
through on back 
Laptop sleeve dimensions: 18.75"h x 
14.5"w 
Dimensions: 18.75"h x 14.5"w x 8.75"d 
Approx. 2,379 cubic inches 
 
To Include Embroidered Logo placed 
on the front on outermost pocket: 
Logo Description: The embroidery 
should be machine stitched in white 
thread. Height: 4.25 inches, Width: 2.5 
inches.   

2500 
 

  
 
 
 

B. Warranty, Maintenance, and other Fees 
 
Describe the equipment warranty provided below.  
 
______________________________________________ 
 
______________________________________________ 
 
Include any other associated fees required to provide Services.  

 
$__________________ 
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6.3 Delivery Schedule 
 

Indicate the number of calendar days needed to commence the Services from 
the execution of the Contract:  

_______________ Calendar Days 

6.4 F.O.B. Designation 
 
 Check applicable F.O.B. Designation below. 
 

( ) F.O.B. Destination (Preferred)  
( ) F.O.B. Shipping Point 
 

 
6.5 University Payment Terms 
 

University’s standard payment terms are “Net 30 days.” as mandated by the 
Texas Prompt Payment Act (ref. Chapter 2251, Government Code).  
 
University will be entitled to withhold __________ percent (________%) of the 
total payment due under the Agreement until after University’s acceptance of the 
final work product.  
 
Indicate below the prompt payment discount that Bidder offers:  
Prompt Payment Discount: _____%_____days/net 30 days.  
 
Section 51.012, Education Code, authorizes University to make payments 
through electronic funds transfer methods. Bidder agrees to accept payments 
from University through those methods, including the automated clearing house 
system (ACH). Bidder agrees to provide Bidder’s banking information to 
University in writing on Bidder letterhead signed by an authorized representative 
of Bidder. Prior to the first payment, University will confirm Bidder’s banking 
information. Changes to Bidder’s bank information must be communicated to 
University in writing at least thirty (30) days before the effective date of the 
change and must include an IRS Form W-9 signed by an authorized 
representative of Bidder.  
 
University, an agency of the State of Texas, is exempt from Texas Sales & Use 
Tax on goods and services in accordance with §151.309, Tax Code, and Title 34 
TAC §3.322. Pursuant to 34 TAC §3.322(c)(4), University is not required to 
provide a tax exemption certificate to establish its tax-exempt status. 
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6.6 Price Bid Signature 
 

The information in this ITB is to be utilized solely for preparing the bid response 
to this ITB and does not constitute a commitment by University to procure any 
product or service in any volume. 
 

 
Name:  

Title:  
Email:   
Date:  
Signature:  
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ATTACHMENT 1 
Sample Logo 

 
 
Sample logo for informational purposes. Art ready logo will be provided upon award. 
Logo should be white, embroidered on black backpack. 
 

 


